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SECTION 1
System Requirements
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Hardware Requirement

Laptop PC

Browser for Windows and Android

Chrome Mozilla Edge

Browser for IOS

Safari

Minimum Internet Bandwidth required

512 kbps



SECTION 2
Login
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STEP 1
User needs to Login on the platform for creating paper on TIPS.

SECTION 3
Creation of Paper using TIPS
(Manual Paper)

STEP 2
Once the user logs in, then the page would redirect to My World
page where user can see ‘TIPS’ option under 'My Actions'. This
option is not available for student profile.

STEP 3
For New question paper, Click on ‘CREATE QUESTION PAPER’.

STEP 4
Under define paper, there are following steps, insert question paper
code, e.g. JEE MAINS PAPER, NEET etc.

STEP 5
Enter question paper description.
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STEP 7
Select the section(s).

Selected subject(s)

Sections under selected
subject(s): Single or multiple can
be selected

STEP 6
Select the subject(s) from the drop-down menu.

Define your unique paper code

Detailed description: insert description as per your
Choice to identify later.

Multiple / single subject(s) can be selected

STEP 8
Select the chapter(s).

Chapters under selected section(s): single or
multiple can be selected
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STEP 9
Select the topic(s).

Topics under selected chapter(s): single or
multiple can be selected

STEP 10
Difficulty level.

Select the level of the questions

STEP 11
Question pattern.

Note: Patterns are defined as per the marking scheme.

Choose a single or multiple patterns
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STEP 12
Select the used/unused questions.

STEP 13
Choose minimum 10 and maximum 40 questions at a time.

STEP 14
Select the questions from your question bank or CollegeDoors 
question bank.

Note: 

• Own Content – The user may select the date, it means the questions
uploaded in that date range will be displayed for making test paper.

• CollegeDoors Content –  The user does not need to select the date range, as
the questions are from whole CollegeDoors question bank.

Choose to select only unused questions or all
(all = used + unused)

Up to 40 questions can be chosen at a time

Choose own content OR CollegeDoors content
at a time

Selected question creation date range



STEP 15
Selection of the question(s).
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Select the relevant
questions

Uncheck the
selection box
to deselect
the question

Click on view details to check answer and solution
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STEP 17
Click on proceed & schedule to finalize the paper.

Click to finalize the paper & schedule

STEP 16
Click on ‘Summary of Added Questions’ to check how many
questions are added subject wise, pattern wise. Enter the Exam
Duration.

Click to view the
Selected questions

Summary of the
questions added

Enter duration of
the exam
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SECTION 4
Steps to Schedule The Paper

STEP 18
After the user has created a paper, he needs to select the specific
question paper and click on ‘SCHEDULE’ to schedule the paper for
the students.

1. Select the question
paper

2. Click on ‘SCHEDULE' to
schedule the paper

STEP 19
Selecting/deselecting the students.

Selecting student Deselecting student
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STEP 20
Group creation process 

1. Select ‘Create New
Group’ to create
new group

2. Give group name

3. Click on submit

STEP 21
Updation of the existing group

• Select students from mapped students list then click on create / update group

• Choose update existing group from the dialogue box

• Select group from the existing group list then click on submit button

1. Select update
existing group

2. Select group

3. Click on submit



STEP 22

Enter the date & time window (start time of the paper) and click on
‘Submit Schedule’ to schedule the paper.
Note: Result can be kept on hold till a particular time by checking
‘Hold Result Flag’ and by selecting the date and time.

Enter the from and to date to schedule the test

Click on hold result flag to keep the result on hold

Click on submit to schedule the test




